
 

 
Mission Trip  

Member Manual 
 

Northwood Church mission trips exist to glorify God by connecting us with others as we partner 
together to build the Kingdom of God. Our hope is to leave a lasting impact long after the short-term 

mission team is gone. We are excited you are joining with us.  
 

Together we will make a difference! 
The information found in this manual has been carefully selected and will be a helpful resource to you. 

Please read through each section carefully. It will be discussed in detail at your team meetings.  
 

We strongly encourage you to engage fully in the process leading up to your mission trip. We are excited 
for you and expectant for what God will do in you and through you! 
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Team Member Expectations 
 
As a member of this Northwood Missions team, I commit to actively participate in and support the 
whole team to accomplish the goals of our particular project. I recognize that by being a part of this 
team I am agreeing to the following:  
 
 Standard of Excellence:  

a. Have a regular time of Bible Study and prayer  
b. Arrive on time to all events 
c. Never complain  
d. Always be looking for opportunities to serve  
e. Have a spirit of flexibility assuming that plans often change 

 
Team Mindset:  

a. Make it a priority to attend the team meetings and be an active participant in all team and 
project activities  

b. Attend the mandatory Missions Team Building Day  
c. Submit to the authority of the team leader and respect their leadership and decisions 

 
Finances:  

a. I commit to meet the payment deadlines and realize that I will not be able to attend the trip if I 
do not have the funds in on time  

b. In the event I am unable to participate in the trip or unable to raise the required support, I 
understand that all funds are non-refundable 
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Raising Support 
 
We encourage you to send out support letters and be creative in raising funds. People do different 
things to raise funds, such as giving up a meal or coffee once a week and putting that money in your 
missions account.  Some will even ask for donations instead of gifts for birthdays and holidays.  
Fundraising allows you to raise prayer support as well as open up conversations about the Lord. It also 
gives people an opportunity to sow into the Kingdom of God when they themselves may not be able to 
go on a mission trip.  
 
Be prayerful in your decision to go on a mission trip. We caution against taking on any debt in order to 
attend a mission trip. If necessary, plan far in advance so that you have adequate time to raise the funds. 
A mission trip should not be a source of financial stress. Submit your desires to the Lord and let Him 
guide you. Walk in wisdom!  
 
Why raise support?  
 

1. Raising support attracts a base of prayer support.  
● Prayer follows financial investment. 

 
2. Raising support stretches your faith.  

 
3. Raising support can be a spiritual adventure. 

 
4. Raising support develops you as a person.  

● You realize you are limited.  
● You realize God is limitless! 

 
5. Raising support stimulates fellowship with other believers. 

 
6.  Raising support opens opportunities to witness. 

 
 
 
 
 
 
 
 

 
 
 

“It’s not by might, nor by power, but by my Spirit,” says the LORD Almighty. 
Zechariah 4:6 
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Guidelines for Raising Support 
 

● Support letters should be sent out within two weeks of the first team meeting.  
● Expenses for support letters (stamps, photocopying, envelopes, etc.) are considered personal 

expenses and should not be included in the amount the team raises.  
● Any donations made above the trip amount will be given to support another team member or 

go into the general missions fund.  
● Donations can be given directly into team members’ accounts online at 

www.northwood.tv/missiontrips 
● Checks should be made out to “Northwood Church” and include the trip and participant’s name 

on the memo line.  
● NO CASH will be accepted at Northwood Church offices. 
● Checks can be collected by leaders at team meetings or mailed to the church:  

Northwood Church Attn:  
Missions 14281 O'Neal Road,  
Gulfport, MS. 39503 
 
 

Writing Personal Support Letters 
 

1. Keep it short. One page is plenty. Two pages should be your maximum. Quality trumps quantity. 
 

2. Make it look good. First impressions matter. If designing documents isn’t your cup of tea, find a 
friend who can help. Including a picture of you or your team is an easy win. 

 
3. Proofread it. Errers are fairly noticeabl… and often avoidable. Have someone help you by 

reading your letter for any errors before you hit PRINT. 
 

4. Be interesting. Share about what you are doing, the place you are going and the people you will 
be with, but don’t drag out your letter with tons of minute details. 

 
5. Make it personal. People want to support you! Don’t send a generic letter from the team when 

you can send a personal letter from you. While you might share some details about your team, 
also include what your hopes, fears and needs are. 

 
6. Don’t forget the details. Where is the trip? What are the dates? What will you be doing? How 

much money are you trying to raise? If they want to donate money, where do they send it and 
who are checks made out to? Give them a specific deadline of when you need them to respond. 
You should also include that any donations to Northwood Church are tax deductible. Make the 
check payable to Northwood Church with your name and trip in the Memo line. Checks should 
NOT be made payable to you if the contributor wishes to receive the tax credit for the donation. 
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7. Don’t just write a “fundraising letter.” Support is so much more than people’s money. At the 
same time, there is nothing to be ashamed about when offering people the opportunity to be 
generous. If asking for money is part of the support you need, make it secondary to asking for 
prayer. Even if people can’t contribute financially, they can certainly still support you. 

 
8. Ask for prayer. And be specific when you do. Give them 4 or 5 things they can pray for, for 

example: the community and ministries you are visiting, your team, your travels, etc. 
 

9. Be humble and respectful. Don’t make the place you’re headed seem destitute in an effort to 
make your trip sound more significant. Remember that Jesus is the hero, not your team. Use 
language that honors what God is already up to in the place you are headed. Use phrases like, 
“serve alongside,” “partner with” and “learn from.” 

 
10. Say thank you. A great way to end your letter is with gratefulness for the people you are asking 

to partner with you in this mission trip. Thank them in advance for whatever way they choose to 
support you. Let them know you will send them a follow-up letter when you return to give them 
a full report of your trip. 

 
11. Follow up. Deliver on your promised report. Reprise the mission trip and tell them details of 

your trip and how it impacted you. Keep it personal. 
 

 

 
Remember: 

People give to people. 
People give to people they know. 

People give to people they know and trust. 
People give to people they know, trust, and care for. 
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Sample Individual Support Letter 
 
Dear Sally,  
I want to share with you a wonderful opportunity I have to go to (name of country) with Northwood 
Church from (dates).  As I heard about the opportunity, I really sensed God calling me to be part of this 
mission.  
 
It is my prayer that as you read this letter you will consider joining me as a partner in this opportunity to 
minister to orphans, street kids, prisoners and needy adults in areas where the physical and spiritual 
needs are great in the name of Christ.  During the mission, I will be distributing food, care packages of 
school supplies and Christian literature to those who have often been forgotten and overlooked.  I will 
also have the privilege of sharing the Good News about Jesus with the children and adults we meet.  
Would you consider partnering with me, both prayerfully and financially, to enable me to go and share 
Christ’s love with those who need to hear?  I need to raise $(dollar amount) to participate in this 
mission.  Would you be willing to invest the amount God would lead you to give to help me be a part of 
this vital outreach to children and adults in (name of country)?  
 
If you would like to make a financial contribution to this team a donation can be made online at 
www.northwood.tv/missiontrips or a check can be made payable to Northwood Church (with the memo 
reading Jane Smith, name of country) and returned to me in the enclosed envelope. All contributions are 
tax deductible. If the team is successful in raising our financial goal, all excess funds will be applied to 
either the needs directly related to the ministry of this trip or to fund additional mission needs within 
the missions department. 
  
Thank you for prayerfully considering joining me in this opportunity to reach out to those who need to 
know that God is real and that He loves them.  If now isn’t a good time for you to give, I do understand; 
simply knowing that you are praying for me as I seek to raise the funds and while I go to (name of 
country) will be a great encouragement!  
 
I promise to send a full report when I return.  
 
 
Blessings,  
 
 
 
Jane Smith  
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Missions Support Log 
Name 

 
Support Letter Amount Given 

 
Date Received 

 
Thank You 

Letter 
Date Sent In 
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Team Meetings 
Team preparation is crucial to the success of any trip. The team meetings focus on preparing team 
members for the ministry emotionally, physically, and spiritually. We want to see each team member 
grow in his or her walk with the Lord through this process. We also want to build team unity and get to 
know each other well prior to the trip. Team meetings are a fun way to connect and grow together. It is 
recommended that each mission trip team have a Missions Team Building Day. This is a time where the 
group can get together, bond and get to know each other better. 

 
 

Things to Think About 
Immunizations  
Every mission trip will vary on what is required/recommended. We advise you to visit the CDC website 
for the most accurate information. https://www.cdc.gov/. Most insurance companies do NOT cover 
immunizations.  The Public Health Dept. is usually cheaper than private offices and clinics plus they do 
not charge an “in-office” fee.  Many local pharmacies are also offering travel immunizations. However, 
some of these immunizations may be provided through your health insurance plan.  
 
Dress Code  
Whether you travel to another country or another city, it is important to remember, you are 
representing Christ, Northwood Church, and the ministry you are going to serve. Each place may have 
unique expectations or requirements, but a good rule of thumb is to always dress modest and keep it 
simple. Leave the expensive jewelry and the hundred-dollar bills at home. Ladies, you may not all need 
to bring your flat irons and blow dryers. Talk to your trip leader about what is appropriate for your trip.  
 
Phones  
When you’re on the mission trip, make it a point to ‘Hang Up and Hang Out’! Student trips don’t have an 
option, but those of you who do, we strongly encourage you to disconnect from the world at home as 
much as you can, in order to get the MOST out of your experience. Social media can be a huge 
distraction. Consider cutting it off for your short time there. One of the best things about being 
immersed into another world is the opportunity to disengage for a season. Disconnect in order to 
Connect! Try it! You won’t regret it!  
 
Pictures  
When taking pictures of the locals, ask yourself, “Would I want someone taking a picture of me like 
that?” Always ask before you click that camera. Be respectful of others feelings.  We suggest having a 
designated person or two on the team who take the majority of the pictures, so that you aren’t taking 
multiple photos. It saves lots of time and can be shared among the team later.  
 
Personal Information  
Unless you feel comfortable doing so, we caution against giving out your personal information to those 
you are going to serve with. Use wisdom and discernment. Never feel pressured to give that information 
to anyone. Never give anyone money or gifts without first clearing it with your trip leader. This usually 
ends up doing more harm than good.  
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Food (when participating on ANY mission trip)  
Food is often the biggest challenge for a short-term missionary. Our motto is “We eat what is put in 
front of us with a smile and a grateful heart.” The reason behind this is because it is often a sacrifice on 
your hosts’ to offer you the food that they do, and we expect you to honor that. It is extremely offensive 
to the culture when we refuse to eat the local food. Your trip leader will make sure it is safe to eat … 
and if it is, we ask you to please partake. Food has a way of bringing people together, cultivating great 
conversation, and providing a relaxing environment to connect with others. It can either open doors or 
close them. Unless you are severely allergic to a specific food item, please put aside your personal 
preferences for the duration of your trip. Bring snacks for your personal enjoyment, and feel free to ask 
your trip leader if you’re not sure the circumstances call for you to eat everything (for example, a buffet 
meal at the hotel). Just remember, people trump food! Stay Kingdom-minded, even during mealtime!  
 
Food (when visiting Developing Countries)  
Be careful when selecting foods.  A good rule of thumb is: “Boil it, cook it, peel it or forget it!”  Foods of 
most concern are salads, uncooked fruits and vegetables, unpasteurized (not boiled) milk and milk 
products, raw or undercooked meat or fish and shellfish.  Be careful with fish caught in fresh water 
because there can be toxins that do not cook out.  Make sure all food is thoroughly cooked.  Do NOT eat 
food from street vendors!  When eating fresh fruits and vegetables, wash them VERY well and peel 
them.  Do NOT eat the peelings.  It is better to eat at restaurants that are a little more expensive and 
look fairly busy.  The food is generally fresher and food is constantly being prepared.  
 
Water (when visiting Developing Countries)  
Generally, the only water or beverages that can be considered safe are boiled water (the best and most 
reliable method), hot beverages (tea or coffee) made with boiled water, canned or bottled carbonated 
beverages, bottled water with a seal that has not been broken, or water that has been chemically 
cleaned.  Carbonated bottled water tends to be better than un-carbonated water.  BE SURE to clean and 
dry the top area where you put your mouth on ALL cans!  There is a chance that contaminated water 
may have come in contact with the top of the can.  
 
You can buy chemical water disinfectants such as iodine and bleach.  These can make the water taste 
bad so it might be helpful to add some salt or flavoring (like Kool-Aid). Also if you use iodine, make sure 
that none of the team members have an iodine allergy or shellfish allergy.  These products can be 
purchased at sporting goods stores and pharmacies.  Do NOT drink beverages served with ice. Finally, it 
is best not to use untreated water or tap water in developing countries to brush your teeth and rinse 
your mouth.  
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Ministry Tools 
 

Tips on Giving Testimonies  
1. Remember, you may have a translator.  You will have to pause quite frequently, depending on 

the skill level of the translator.  Use simple phrases and avoid slang, which is difficult to 
translate. 

 
2. Avoid mentioning material possessions you have at home.  For example, don’t talk about how 

you learned to trust God when your Porsche was almost stolen. 
 

3. Remember the particular culture.  It may be inappropriate to discuss certain topics or activities. 
For example, “I met my husband at a church dance.” 

 
4. Keep it brief. We recommend 5-7 minutes. 

 
5. Possible subjects to cover are a brief spiritual autobiography or what God has been teaching you 

while you have been in the country/city. 
 

6. Communicate your appreciation of the people, the church, the country, and the culture. 
 

7. Avoid making negative comparisons between the host culture and your own. 
 

8. Avoid inside jokes between you and your teammates.  They only confuse the nationals. 
 

9. Dress properly for the worship service.  Customs are not as lax in most other countries when it 
comes to church. 

 
10. Reflect the role of the student instead of a teacher.  Avoid large sweeping suggestions on how 

they could improve their country, situation, or church. 
 

11. Try and memorize your testimony prior to giving it.  This keeps you from getting off on irrelevant 
tangents and will help build your confidence. 

 
12. Remember, it is ok to be nervous. The more you share it, the more comfortable you will get. Be 

bold, smile, and just tell YOUR story. 
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Missions Mentality 
 

1. Great Commission Attitude  
●  We are here to share Christ.  
● We are not the “saviors” or the “heroes” coming from America. Stay humble.  
● Whatever we do have a smile on your face and lead in your serving. 

 
2. Be Aware  

● Please don’t zone out, this is usually when trouble happens.  
● Stay with your Buddy!  
● Listen when things are being communicated. 

 
3. Be Flexible  

● Things will always be changing; this cannot be avoided.  
● Take change with a smile and not with offense. 

 
4. Put Others First  

● Make this your goal. 
 

5. Limit Questions  
● Take all questions to team leaders who will then take them to the hosts.  
● Be sure and LISTEN. 

 
6. Americanisms  

● Watch your volume, Americans are known as loud and obnoxious.  
● Do not point and laugh.  
● Don’t be culture critical. 

 
7. Food  

● This can be the biggest issue of a mission trip. 
● We eat what is put in front of us with a smile, no options (unless allergic). 

 
8. Know who you are ministering to  

● Hosts/Partners – These are the men and women who are going to carry on the work 
long after you are back home. They may be tired and discouraged. Honor them, pray for 
them, and serve them. Make the most of your limited time there. Hold up their arms in 
support (Exodus17:12).  

● Locals – Spend time with locals. Make sure nationals are fully involved in your visit and 
follow their lead. If you are working on a project together, ask your national co-workers 
to teach you. Ask questions about the lives and problems of the people you meet. 
Learning from the people of the city/country you visit shows humility and honor. It will 
open doors and hearts of the people you encounter. 
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● Each other – You will bond quickly and deeply on a mission trip. Many team members 
form lasting friendships through their experience together on the field. Enjoy it! 

Cross Cultural Preparation 
 

Culture Shock  
Whether you are going to a different city or a different continent, you will encounter some form of 
culture shock when leaving home. Unfortunately, the way things are done in “our world” forms the basis 
for the way we believe things “should be done” in the rest of the world.  
 
Nothing is more damaging to ministry than turning people away from the message by offending them or 
their culture by something we do or say.  
 
We need to stay open as to how other cultures are different. To be effective in ministry, we should 
move from judgment-passing to diversity-embracing. Here are some tips on how to make sure you 
understand the culture and represent God to the people you are going to serve.  
 

● Make time for a quiet time.  
● Be relationship-oriented instead of task-oriented.  
● Be flexible.  
● Share God’s love in everything you do.  
● Pray that God will open your eyes to see the people as HE sees them. 

 
Cultural Values  
Feelings of frustration, irritation, tension, impatience, embarrassment, and confusion are inevitable. The 
most important thing is how you respond. Think about how Christ wants us to respond when these 
situations arise.  
 
Culture is neutral when viewed from a Christian view.  

● Always respect others and act as a servant. 
● Have a willingness to submit and try new things.  
● We are guests—don’t act like it is your home.  
● Ask questions; try to understand their culture and customs.  
● Be honest about your feelings, and discuss them with your team.  
● Remember that God can use our discomfort about cultural differences as a way of 

stretching us and giving us a larger view of Him and His world. 
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After The Trip 
 
How does one come back from a short-term mission trip? For starters, with humility and gratitude for 
such a privileged opportunity. Speak of your experiences in a way that depicts God as the primary and 
ultimate actor (Acts 14:27), not in ways that draw attention to yourself.  
 
Also, find an opportunity to personally thank your supporters for their gifts and their prayers. You should 
definitely report on specific events and opportunities, focusing on stories of God’s grace, but also not 
avoiding realistic accounts of your struggles, weaknesses, or hardships.  
 
One of the greatest dangers upon returning from any mission is to inflate the numbers. To exaggerate 
the successes and overstate the struggles. To make the poor people poorer, the squalor dirtier, the bus 
ride longer, the church fuller, the darkness darker, the whole thing totally awesome.  
 
We do this because of our own pride. We have a desire to feel needed. Perhaps it’s as simple as wanting 
to justify the cost to our supporters. We may even have a sincere desire to encourage the church or to 
give praise to God for His work. But whenever we become the exaggerator, we reveal a deep insecurity 
in our identity with Christ. We show a lack of faith in Him. And we reveal that we find our worth in what 
we have sacrificed and what we have accomplished for the Savior. Not the other way around.  
 
When you recount what you learned, do so with a necessary awareness of your limited knowledge (two 
weeks in another culture does not make you an expert). In order to be better prepared for others’ 
questions, it’s not a bad idea to take notes or journal through your travels so that you’re prepared to 
provide specifics about your time. In particular, take down names of people for prayer.  
 
If possible, you should try to get to know local believers as well as missionaries, learning their struggles 
and needs, then passing them along so others can pray or respond appropriately. This way, the reporting 
of your trip is others-focused and glorifying to God.  
 
Ultimately, you should return with a joyful awareness of God’s work in the world and a greater 
appreciation for our shared salvation.  
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The Re-entry Process 
 

As you return from your trip, you will begin to experience many different feelings. The following 
suggestions are provided to assist in your re-adjustments.  
 

● Debrief during and after the trip. A post-trip debrief meeting is mandatory.  
● Identify your areas of growth.  
● Build rest into your schedule.  
● Be prepared for grief.  
● You will miss the people and experiences. You may tend to be judgmental about the American 

culture and materialism. It is not up to us to determine other peoples’ convictions. Pray and 
make practical changes in your own lifestyle.  

● Remember as you share with your family and friends that they have had different life 
experiences while you were away. They may not be as excited as you expect them to be. Be 
patient as you share with them. 

● Prepare for the innumerable times you will be asked, “So, how was your trip?” by thinking of 
specific stories or examples to share (We suggest having a 3 minute ‘recap’ ready to share). 
Don’t be alarmed or offended if they don’t dig for the details.  

● Save yourself (and others) time and frustration by having approximately 10 designated pictures 
ready to show when inquired about your trip. Have stories ready for each picture.  

● Be cautious in reporting negative elements of the trip.  
● Review your journal from time to time to continue processing the growth that began on the trip. 
● Be excited that you spent time making a difference in the lives of others.  
● Be confident in Jesus who made it all possible. 

 

So Now You’re Back …  
What’s Next? 

 

We are so excited to have you back and hope you had an amazing experience! We feel it is very 
important to give you your Next Steps now that your short-term mission trip is over. What God did in 
your heart and in your life will hopefully propel you toward HIS heart for the world. What you 
experienced on your mission trip was impactful, but it is only two weeks out of the year. Where you live 
day-in and day-out is your reality … and is YOUR mission field.  
 
We don’t want you to come back and disconnect. God is at work here at Northwood Church, and you 
have the opportunity to make a difference here at home! There are so many ways you can get plugged 
in and connected to what the Lord is doing. Talk to your trip leader to get more information or check out 
these resources below.  

● Join or start a Serve Project – https://www.northwood.tv/serve/ 
● Connect to a Small Group – https://www.northwood.tv/smallgroups 
● Join an NHouse team – https://www.northwood.tv/teams 
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Medical Information 
Give to Mission Trip Leader 

Name:_________________________________ Date of Birth:___________________ 
 
In the event of a medical emergency, leaders may need additional information to provide prompt 
medical treatment. The information requested below may be needed  in those circumstances. Some 
trips may require that participants be physically and emotionally able to endure very difficult and 
demanding conditions. This information will also help us prepare a trip that best fits those participating. 
 

All information to be kept confidential. 
 
Person to notify, In case of Emergency: 
 
Name:________________________________________________________________________________ 
 
Relationship:__________________________________________________________________________ 
 
Address:______________________________________________________________________________ 
 
Telephone (Work) _____________________ (Home)____________________ (Cell)_________________ 
 
Medical Conditions: ____________________________________________________________________ 
_____________________________________________________________________________________ 
_____________________________________________________________________________________ 
 
Medication Currently Taking: _____________________________________________________________ 
_____________________________________________________________________________________ 
_____________________________________________________________________________________ 
 
Any Known Allergies (including food): ______________________________________________________ 
_____________________________________________________________________________________ 
 
Blood Type, if known: ___________________________________________________________________ 
 
Physicians Name: ______________________________________________________________________ 
 
Address: _____________________________________________________________________________ 
 
Telephone: ___________________________________________________________________________ 
 
Medical Insurance or Provider: ___________________________________________________________ 
 
Insurance #: __________________________________________________________________________ 
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Date of last Tetanus shot:  _______________________________________________________________ 
1. Please check the option that best describes your general physical health 

□ Poor 
□ Poor with medical conditions  
□ Average 
□ Average with medical conditions  
□ Above average  
□ Great  
□ Excellent 

 
2. Please check the option that best describes your physical ability 

□ Unable to walk anywhere  
□ Can walk 1 mile 
□ Can hike 1 mile  
□ Can run 1  mile 
□ Can participate in a half marathon  
□ Can participate in a full marathon 

 
3. I can easily... 
 

□ walk up 1 flight of stairs without getting tired.  
□ walk up 3 flights of stairs without getting tired.  
□ walk up 5 flights of stairs without getting tired.  
□ walk up 10 flights of stairs without getting tired. 
□ I have no idea 

 
4. Do you or have you ever had any of these health conditions? If so, please check: 
  

□ Severe /frequent headaches  
□ Dizziness/fainting 
□ Nervous breakdowns  
□ Mental problems  
□ Visual problems  
□ Asthma 
□ Allergies  
□ Epilepsy 
□ Hearing problems  

□ Heart problems 
□ High or low blood pressure  
□ Breathing difficulties  
□ Back/neck problems 
□ Joint problems  
□ Diabetes 
□ Digestive problems 

 

 
If you checked any above, please give more details. 
 

_____________________________________________________________________________________ 
_____________________________________________________________________________________ 
_____________________________________________________________________________________ 
_____________________________________________________________________________________ 
_____________________________________________________________________________________ 
_____________________________________________________________________________________ 
_____________________________________________________________________________________ 
_____________________________________________________________________________________ 
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Interests and Skills 
 
1. Which of the following interest you? Check all that apply. 
 

 
□ Trekking 
□ Working in the city  
□ Children's programs  
□ Medicine distribution  
□ Health/hygiene awareness 
□ Research (surveying villages) 

□ Adventure outings (rafting,  paragliding, 
etc.) 

□ Evangelism  
□ Sports outreach 

 

  
2. Which of the following do you have experience or skills in? Check all that apply. 

 
 

□ Adult education  
□ Children's education  
□ Business 
□ Medicine  
□ Tourism/travel  
□ Art 
□ Children's programs  
□ Journalism  

□ Translation  
□ CPR/first aid 
□ Dance  
□ Farming 
□ Marketing  
□ Gardening  
□ Construction  
□ Engineering  

□ Carpentry  
□ Outdoor education  
□ Counseling 
□ Law 
□ Music performance  
□ Drama/theater  
□ Preaching 

 
  
 
3. Are there any other skills or interests you would like to share with us? 
 
 
 
 
 
 
4. Have you traveled to a foreign country before?  
        If yes, please give more details as to where and what was the nature of your travels. 
 
 
 
 
 
 
5. Do you speak any languages fluently? Sign language? 
       If so, which ones? 
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Mission Trip Release 

 I understand that every trip participant must be in possession of a current, valid passport (or other US 
issued photo ID as applicable).  

I acknowledge that travel on a short-term mission trip carries an array of risks due to various reasons.  
Northwood Church and its directors, employees and agents assume no liability for injury, damage, loss, 
accident, delay, or irregularity in connection with the services of any airplane, motor coach, or any other 
conveyance used in carrying out this tour, or for the acts or defaults, financial or otherwise, of any 
company or person engaged in conveying the passenger or in carrying out the arrangement of the 
mission.  
 
Northwood Church shall not be responsible and does not assume liability for breach of contract or any 
intentional or careless actions or omission on the part of suppliers, or any person or entity rendering any 
other services included in the mission, which result in any loss, damage, delay, inconvenience, accident, 
or injury.  
 
Northwood Church and its representatives, directors, employees and agents accept no responsibility for 
any damage, delay, or cancellation due to sickness, pilferage, labor disputes, mechanical or construction 
difficulties, war, quarantine or diseases, social or labor unrest, government restraints, terrorism, 
weather, acts of God, or any other cause beyond their control. The traveler is hereby warned of such 
risks. In view of statutory or contractual limitation that may apply to personal injury or property losses, 
the purchase of personal or baggage insurance is strongly recommended. Such insurance is the sole 
responsibility of the tour participant.  
 
Northwood Church shall not be liable for any loss or damage to person or baggage caused by suppliers. 
Your retention of tickets, reservations or bookings after issuance shall constitute consent to the above.  
Northwood Church will endeavor to take reasonable precautions to avoid risks. However, there can be 
no guarantee that they will be successful in doing so. Accordingly, by signing this agreement, which will 
become a binding contract when accepted by Northwood Church, you are voluntarily and expressly 
agreeing to assume all such risks and hold Northwood Church harmless for any injury or loss that may 
occur as a result of such risks, and to release them from any and all liability, claims or causes of action 
that may arise from the occurrence of such risks.  
  
By signing this agreement, you are certifying that you do not have any mental, physical or other 
condition or disability that would create a hazard for yourself or other passengers.  
 
Northwood Church has the right to decline to accept or to decline to retain any person as a member of 
any mission trip should such person’s health, actions, or general deportment impede the operation of 
the mission or the rights or welfare or enjoyment of other participants.  
 
Northwood Church reserves the right to refuse or revoke travel to anyone who is determined to be, in 
the sole judgment of Northwood Church, incapable of group travel. If this determination is made while 
the tour is in progress, Northwood Church reserves the right to send any passenger home early. In such 
cases, there will be no refund for any unused services.  
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Northwood Church reserves the right to cancel or change itineraries, or substitute services without 
notice.  
  
I, ________________________________________, wish to participate in a short-term mission trip 
organized by Northwood Church. I release and forever discharge my team leaders, my church, and any 
other ministry/organization involved and each of their respective members, employees, officers, 
directors and representatives from any and all claims for any and all injuries, illnesses, losses or damages 
I might have on or in any way relating to such mission trip, including without limitation, those relating to 
me leaving the United States of America and visiting foreign countries, including my stay in any such 
foreign country and my trip to and from any such country.  
 
I give Northwood Church and its representative(s) with me on any such trip authority to request and 
authorize medical and/or hospital treatment for my benefit in the event of any injury or sickness 
sustained by me while on such mission trip, including, without limitation, while traveling to and from any 
foreign/domestic country. I agree to pay for all such treatment and to reimburse Northwood Church for 
all costs and expenses incurred with respect to such treatment.  
 
I am eighteen (18) years of age or older, and this RELEASE is binding on me and my executor, 
administrators, and heirs. I have fully read and understand the above RELEASE. I affirm that I am a 
follower of Christ.  
  
Signature: ________________________________________________    Date: ___________________  
 
*This portion to be completed for any Participant under eighteen (18) years of age:  
 I, ___________________________________, hereby certify that as a parent/guardian with legal 
responsibility for _______________________________ (Participant), I have given my consent to 
Northwood Church to participate in the Mission trip and have fully read, understood, and agree to the 
above RELEASE.  
Signature: ________________________________________________   Date: ________________  
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Team Member Expectations 
 
As a member of this Northwood Missions team, I commit to actively participate in and support the 
whole team to accomplish the goals of our particular project. I recognize that by being a part of this 
team I am agreeing to the following:  
 
 Standard of Excellence:  

f. Have a regular time of Bible Study and prayer  
g. Arrive on time to all events 
h. Never complain  
i. Always be looking for opportunities to serve  
j. Have a spirit of flexibility assuming that plans often change 

 
Team Mindset:  

d. Make it a priority to attend the team meetings and be an active participant in all team and 
project activities  

e. Attend the mandatory Missions Team Building Day  
f. Submit to the authority of the team leader and respect their leadership and decisions 

 
Finances:  

c. I commit to meet the payment deadlines and realize that I will not be able to attend the trip if I 
do not have the funds in on time  

d. In the event I am unable to participate in the trip or unable to raise the required support, I 
understand that all funds are non-refundable 

 
 
  Initial here if you agree to follow the above:______________ 
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Emergency Contact 
To be given to the emergency contact 

 
 

Departure Flight Number:__________________________________________________________ 
 
Departure Time:__________________________________________________________________ 
 
Return Flight Number:_____________________________________________________________ 
 
Return Flight Arrival Time:__________________________________________________________ 
 
 
In Case of an emergency Contact: 
(Name) 
Cell:  
Work Phone:  
Email:  
 
Updates throughout the trip can be found at ____________________________________________ 
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